CIVIC WORKS
POSITION DESCRIPTION
					
LANDSCAPE PROGRAM FIELD SUPERVISOR


RESPONSIBILITIES
General: Under the direction of the Community Landscape Program Manager, the Field Supervisor motivates, directs and coordinates Civic Works’ landscape trainee participants in the development of their work habits, landscaping knowledge and hands-on skills.  The Field Supervisor implements the work plan that is developed by the Program Manager. The Field Supervisor organizes and deploys the materials, tools, vehicles and equipment necessary to accomplish landscape projects and training exercises. The Field Supervisor collects, and records data related to trainees, projects, volunteers, and other program requirements.  

Training and Instruction:  The Field Supervisor fosters the development of safe and productive work habits among the landscape trainees and demonstrates effective planning and efficient time management.  The Field Supervisor monitors and documents the skill development and qualities of employability of the participant members.  The Field Supervisor conducts safety training and explains and demonstrates the technical skills of landscape work.  The Field Supervisor imparts knowledge of plants, quality landscaping and a healthy, living, green environment.

Communication:  The Field Supervisor makes oral, written and electronic reports of work progress; shares or leads regular trainee group meetings and individual trainee meetings to discuss progress; counsels, motivates and corrects trainee members; participates in staff meetings; interact successfully with the public and all parties.

KNOWLEDGE, SKILLS AND ABILITIES
The Field Supervisor exercises the ability to motivate others; organize and direct a trainee crew in landscape installation and maintenance work; organizes and schedules fieldwork with the Program Manager; fulfills project contract requirements; communicates effectively with young adult trainees, staff, sponsors and citizens at large; explains and demonstrates safe work practices; keeps time and other records; and prepares reports.  The Field Supervisor demonstrates knowledge of appropriate site-work procedures, knowledge of routine practices in the landscaping industry and knowledge of a wide range of plants and their function and good appearance in a landscape. 

QUALIFICATIONS
Substantial work experience in landscaping, a valid driver’s license, good record, and can safely transport people and equipment to and from worksites.  The Field Supervisor can use email, and standard computer programs.  Employees must be and remain drug free.  

COMPENSATION
Salary range is $40,000 to $48,000 per year with health insurance and other staff benefits.
