TITLE: EXECUTIVE DIRECTOR of CHESAPEAKE NATIVES, INC.

JOB DESCRIPTION: Plant Nursery Operations Manager with Botanical and Horticultural Expertise

Job Type: Full-time

OVERALL POSITION DESCRIPTION SUMMARY - Nonprofit Executive Director

The Executive Director leads Chesapeake Natives, Inc. (CNI), a 501(c) (3) nonprofit plant nursery with the mission of propagating, promoting, and protecting local ecotype native species (LENS) of the Chesapeake Bay Watershed. The Executive Director is responsible for overseeing the administration, programs, operations, finances, and strategic plan of the organization. Other key duties include facilities management, fundraising, marketing, and community outreach. The Executive Director reports directly to the Board of Directors. 

The Executive Director of Chesapeake Natives, Inc. works with staff and volunteers engaged in: 

· plant propagation, weeding, watering, seed collection and production, installation of planted areas, gardens, and displays, oversees online and in person sales and related nursery activities (Mission centric - propagate);

· oversight of methods and techniques of biodiversity education to develop programs, classes, workshops, exhibits, and displays; and provides related client/customer and visitor services (Mission centric - promote); and 

· landscape site and design visits for restoring the environment with LENS plants (Mission centric - protect). 

GENERAL RESPONSIBILITIES

1) Organization Mission and Strategy
· Implements CNI’s programs that carry out the organization’s mission.

· Strategically plans to ensure that CNI can fulfill its mission.

· Promotes CNI’s image by working with other professional, civic, and private organizations.

2) Financial Performance and Viability
· Fund raises and develops other revenues necessary to support CNI’s mission.

· Monitors fiscal integrity of CNI, proposed annual budgets and financial statements.

3) Organization Operations
· Hires and retains competent, qualified staff.

· Administrates CNI operations.

· Signs all notes, agreements, and instruments on behalf of the organization.
4) Board Governance
· Submits a monthly written report that reflects the entire organization's condition.  The Executive Director does not vote with the board. 

·  Cooperates with greenhouse management and the board in appointing new board members.
Actual Job Responsibilities
1. Reports and advises.  Works closely with the Board of Directors to involve them in policy decisions, fundraising, and increasing the overall visibility and viability of the organization. 

2. Supervises, and collaborates with organization staff.  Collaborates with paid and volunteer staff; evaluates work, and coaches staff on ways to improve performance, oversees the selection and appointment of staff, keeps records on recruitment, retention, recognition, and evaluation of volunteers. 
3. Strategically plans and implements.
a) Technical requirements: The ED oversees the maintenance of propagation, labeling, registration, and financial records, and prepares reports; inventories resources. 
b) Research requirements: The ED conducts research and locates plants suitable for propagation and use in the Piedmont and Coastal Plains of the Chesapeake Bay Watershed. Supervises the maintenance of nursery plant collections and related demonstration bed landscaping. 
c) Commercial requirements: The ED meets with clients to identify plants and expand their use of LENS materials. Designs gardens, reviews planting plans, selects plants, and designs layout of CNI demonstration gardens. 
d) Educational requirements: The ED supervises, organizes, and directs educational and interpretive programs, develops programs, class lesson plans, materials, exhibits, and other aids to presentations.
4. Plans and operates an annual budget. Undertakes budget preparation for the fiscal integrity of CNI, and submits a proposed annual budget to the Board. 

5. Serves as CNI’s primary spokesperson to the organization’s constituents, the media, and the general public. Establishes and maintains relationships with community organizations interested in biodiversity subjects and use of CNI nursery.
6. Establishes and maintains relationships with other organizations and utilizes those relationships to enhance CNI’s Mission. Provides proficient and expert technical assistance and horticultural consulting to State Park planning and development projects, reviews and comments on State Park development projects when requested.

7. Engages in fundraising and developing other revenues.  The ED identifies all fundraising options, including grants, donations, sales and honoria.  The ED works closely with greenhouse management to develop an inventory of profitable and important LENS plants, including those purchased wholesale and those produced in-house.  The ED works to keep productions costs down and maintain a balance between what's popular to gardeners as well as what's important for pollinator diversity.
8. Monitors marketing and other communications efforts. Conducts and consults on public outreach, public relations, and related marketing, and communication activities to inform the public of biodiversity programs and services available at the nursery. 
9. Reports at Board and Committee meetings. The ED is the liaison between the management of CNI and the CNI Board. The ED is present at all meetings of the Board to represent the day-to-day management of CNI. The ED submits agenda items, as well as a monthly report.  The ED has no vote at Board meetings.

10. Advises the Executive Board on employment and administrative policies. Responsible for the hiring and retention of competent, qualified staff, for the health and safety of staff and volunteers, and for the dismissal of staff and volunteers.

11. Reviews and approves contracts for services. Negotiates with the State Park concerning the use of CNI buildings and other facilities, and manages the surrounding space where major nursery work is done. Recommends maintenance and capital improvement projects to be accomplished by the State Park Service. 
Qualifications

The ideal candidate will have:
· Transparent and high integrity leadership.

· Ability to communicate the organization’s mission to donors, volunteers, and others.

· Demonstrated ability to connect and collaborate with staff.

· Active fundraising experience. Excellent donor relations skills, grant-writing, and understanding of the funding community.

· Solid organizational abilities, including planning, delegating, and program development.

· Strong financial management skills, including budget preparation, analysis, and reporting.

· Strong written and oral communication skills.
· A master’s degree in botany, horticulture, soil science, or related biological science, or advanced applied work experience related to these fields.

Salary 

Salary is negotiable depending on education, skills and experience. Please submit salary and benefit expectations along with application.
Salary range is set for: $55,000.00 - $80,000.00 per year
Benefits:
Benefits are negotiable depending on qualifications, salary and needs of applicant but could include:

· Flexible Schedule based on a full time workweek
· Paid time off of a combination of 10 sick days, 10 personal days and 12 vacation/holidays.

· Training and Professional Development
· Personal office equipment.

· Health insurance (CareFirst)

· Health savings account
Schedule:
Negotiable for a full time workweek distributed over a six day period of operations (Nursery operations are Monday through Saturday, with occasional on-site and off-site Sunday sales and educational programming).

Travel:

Local (DMV/Capital region) travel may be required up to 25%.
How to Apply
Closing date: April 25, 1 PM EDT

Please submit before 1 pm on April 25  the following to jobs@chesapeakenatives.org:

· Cover Letter stating your motivation as well as your Salary & Benefit Expectations

· Resume

· Contact information for three references.

· Examples of any relevant experience if not listed in your resume.

Questions about this job can be emailed to jobs@chesapeakenatives.org
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